Customizing Your XP Computer
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Note: The following Instructions are for XP computers

Display Properties
Note: Remember to set a Restore point.

It is also a good idea to write down the original settings, so you can put things back the way they were without having to do a system restore. You may only want to change back one area.


Desktop Appearance

Taskbar Size

Right click in an open area of the desktop.

Click Properties
Click the Appearance tab

In the Windows and Button area

Top Block: select Windows Classic Style
Middle Block: Color scheme, select Windows Classic
Bottom Block: Font size, select Extra Large (Changes the All Program menu font size)
Click Apply. Taskbar is now gray with larger icons. 

Note: Making the above can change some other settings, such as Tool Tips and Menus (Covered later in this lesson)

Tool Tips effects the Status Bar in IE7, Outlook Express, Paint And Word Pad.

It doesn’t affect Microsoft Word, MS Outlook, MS Works or Power Point.

Note: Size of Font is important, different font type with the same point size will show different when typed.  Some are actually larger in size.

Display Properties - Desktop

Right click on an open area of the Desktop

Click Properties
Click the Desktop tab

Under Background you can select from a list of backgrounds, clicking them and you can see a preview.

You can click Browse and it opens My Pictures, you can select any picture.

Once a selection has been made, clicking the down arrow under “Position” gives you the option to Center, Stretch or Tiles.

If “None” is selected, you have the option of changing the desktop color by clicking the down arrow under color and selecting a color.

When selections have been made, Click Apply & OK.
Display Properties - Screen Saver
Right click on an open area of the Desktop

Click Properties
Click the Screen Saver tab

Note: It is not important anymore to have a screen saver, as monitors do not have images burned on them.

Under Screen Saver you can select from a list of backgrounds, clicking them and you can see a preview.

Clicking the Preview button gives you a full screen preview, clicking the mouse again restores it back.

By clicking the arrows by “Wait” you can change the minutes before the screen saver starts. 

(The screen saver starts do to inactivity) 

When selections have been made, Click Apply & OK.

Create a Personal Screen Saver
Right click on an open area of the Desktop

Click Properties
Click the Screen Saver tab

In Screen Savers, click the down arrow to open a drop down menu

Click My Pictures Slideshow.

Click Settings to make adjustments, such as how often the pictures should change, what size they should be and whether you’ll use transition effects between pictures and then click OK.

Display Properties - Power
Right click on an open area of the Desktop

Click Properties
Click the Screen Saver tab

Click the Power button

Under “Settings for Home/Office Desk power schemes” you have 3 options.

It is recommended that the Hard Disk and System Standby be set to “Never”, so they never shut off.

The Monitor can be set to your preference.

Clicking the down arrow by these devices opens a drop down menu and you click on the time preferred.

When selections have been made, Click Apply & OK.
Laptop Computer Power
With laptops you have 2 power options, one for A/C and one for battery.

When on A/C you can set it as we stated in Power.

When on battery it can be left on the default settings.

Note: It is a good practice to once a month run on batteries until they run down and then recharge them.  This helps keep the batteries healthy.

Display Properties - Settings
Right click on an open area of the Desktop

Click Properties
Click the Settings
Under Screen Resolution you can move the slider to increase or decrease the pixels, which makes the icons and wording larger or smaller.

When selection has been made, Click Apply & OK.

Display Properties - Appearance
Note: For detailed instructions type “Microsoft Advance Appearance” in Google and 

click on Accessibility Tutorials for Windows XP: Adjust Display and Appearance
Right click on an open area of the Desktop

Click Properties
Click the Appearance
From this window you can make many changes to how you view many things on your computer.

Windows & Buttons
Clicking the down arrow under “Windows & Buttons” you can select either Windows XP Style or Windows Classic.  The window changes to give a preview of the change.

When selection has been made, Click Apply & OK.
Color Scheme or Font size

Click Down arrow to select, the window changes to give a preview of the change.

When selection has been made, Click Apply & OK.
Note: In many cases you have to apply the changes to see the full effect. 

You may not like the changes, so that is the reason you write down the original settings.

Display Properties – Appearance

Right click on an open area of the Desktop

Click Properties
Click the Appearance
Click Advanced
Under “Item”, clicking the down arrow opens a drop down menu that offers 18 different areas where changes can be made.  In these areas font type, font size, color, bold and italicize are changes that can be made. 

Some show you a preview, but not all.

Here are a few examples:

After clicking the down arrow by Item, click ToolTip
Change the background color to green and the font size to 12 and click bold.

Then click OK and Apply & OK
Under “Item” and Desktop you can change the desktop color by clicking the down arrow by color and selecting a color.  You can see the preview.

When selection has been made, Click Apply & OK.
Under “Item”, click Active Title Bar.
You can change the title bar size by clicking the arrows under Size.

There are 2 colors in the title bar that can be changed

The font type and size can be changed, plus bold and italicize. Then click OK and Apply & OK
