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Picasa is a FREE Download from Google 

 

Newest version is 3.9 

 

To download Picasa type or www.picasa.google.com or  www.google.com into the address window. 
Click on download version 3.9. The download should start automatically, if it does not there is a place to click to start download. 

Once downloaded you should have an icon on your desktop. Click on it to open Picasa. 

Picasa will automatically locate all pictures on your computer; this may take a couple of minutes or much longer if you have a large 

photo gallery.  

Picasa will bring in all folders and files containing Pictures. It will list them in the left hand column by the date taken, or by Tag. 

In Picasa you can put Name Tags on people, Picasa's facial recognition will find all the pictures of that person, allow you to verify if 

the picture is in fact them and add them to the Tag. You can search by face tag to find two or more people in the same photo.  

Picasa also has Picasa Web Albums, a place where you can store and share all of your photos up to 1 gigabyte, absolutely free.  

This gigabyte amount only applies to photos larger then 800x800 pixels for non google+ user and  2048X2048pixels(10”X10”)  for 

google+ members, when you go over that there is a $5.00 fee for the next 20 GB. 

Picasa has several Photo Editing tools, some which are found in other programs, including a Cloning Tool allowing you to cover-up or 

replace an area of a picture. You can straighten a photo taken on an angle or deliberately angle a photo. You can add Text to a 

Photo, on the photo any where you like.  

When you get to picasa.google.com you will see there are a couple of videos at the bottom of that page, take the time to watch 

them, one is an introduction to Picasa and the other addresses Facial Tagging. More information is also found about Picasa Web 

Albums. To use Web Albums, you will need a Google Account and Password.  

When you create a Google account, you are asked to provide a e-mail address and create a password, you are asked several other 

questions, there are also some checked boxes, I unchecked them when I sign up for anything unless I want to provide the 

information or share my information. I also watch for sites wanting to make it your homepage. This is one of the checked boxes. I 

unchecked this Box. 

Associated site: Geeks on Tour, Picasa web help http://picasatutorials.com/  This is a very good site, you can sign up for free e-mail 

tips. They also have a pay for site, which I do not use, that offers video instructions. 

Give it a try, it is free.  

http://www.picasa.google.com/
http://www.google.com/
http://picasatutorials.com/


Two things you should know! 
 The Picasa software provides a simple way to view, edit, and 

organize the photos on your computer. As you get started, there 
are two things you should always remember: 

 
 Picasa does not store the photos on your computer. 

When you open Picasa, it simply looks at the folders on your 
computer and displays the photos it finds. It displays the file types 
that you tell it to find, in the folders that you tell it to search. 

 
 Your original photos are always preserved. 

When using editing tools in Picasa, your original files are never 
touched. The photo edits you make are only viewable in Picasa 
until you decide to save your changes. Even then, Picasa creates a 
new version of the photo with your edits applied, leaving the 
original file totally preserved. 

 
 If you Delete a Photo in Picasa you also Delete it in your Pictures. 

 



Settings & Options 

 

 Tools, Folder Manager 

 Here you select which folders you wish Picasa to find and 
which pictures to display. 



File types supported  
 You can adjust Picasa settings to control which file 

types are displayed in your Picasa Library. Picasa for 
Windows supports the following file types: 

 Photos: .jpeg, .tif, .tiff, .bmp, .gif, .psd (Photoshop), .png, 
.tga, and selected RAW formats. 

 Movies: 
 For general playback in Picasa: .mpg, .mod, .mmv, .tod, .wmv, 

.asf, .avi, .divx, .mov, .m4v, .3gp, .3g2, .mp4, .m2t, .m2ts, .mts, 

.mkv. For several of these file types, the correct software is 
required for playback. Read more about video file support. 

 For use in Movie Maker: .avi, .asf, .wmv, .mpg, .m2t, .mmv, 
.m2ts 

 Audio (for slideshows and the Movie Maker): .wma and .mp3 

https://support.google.com/picasa/answer/answer.py?answer=15625
https://support.google.com/picasa/answer/answer.py?answer=19626


 To make selections;  
 Tools, Options, File Types, select check boxes for type of files you wish to use. 

Select  



File Extensions for import to Picasa 

 .JPEG=Joint Photographic Experts Group  ("lossy" compression) 

  .PNG=Portable Network Graphics 

 .BMP=Windows Bitmap 

 .GIF=Graphics Interchange Format 

 .TGA=Truevision TGA, 

 .TIF=Tagged Image File Format 

 .WEBP=image format  ( 

 .PSD=Photoshop 

 .RAW=Raw files are named so because they are not yet processed 

    and therefore are not ready to be printed or edited with a bitmap graphics editor. 

 MOVIES=.AVI,.MPG, .ASF,.WMV 

 QUICKTIME=Multimedia Player for PC or Apple 

 

http://en.wikipedia.org/wiki/Joint_Photographic_Experts_Group
http://en.wikipedia.org/wiki/Image_file_formats
http://en.wikipedia.org/wiki/Photographic_printing
http://en.wikipedia.org/wiki/Bitmap_graphics_editor


Auto Play 



Import  Pictures using Picasa 

 

You can select which pictures to 

import by clicking on one or all 

using the shift key or selected 

pictures using the control key.  



Name File & Location then Import 

• Give the Import to:  a Location and Title 

 

 

•                                        

 

 

 

   Then tell it what to import                                                  



Import  Pictures using Picasa 

Once the pictures are imported, they will appear with a red X in a circle in the corner. Until they 

are deleted for your SD card.  



Menu Selections 



Menu Bar 

 

 

 

 

 

 

 

 

 

 



Icons in the Menu View 

  Album Folder 

  File Folder 

  Projects 

  Shared on line 

  Uploaded Album 

  (Number of Photos) 



Icons that appear on you pictures. 

 



File Display 



People in Your Pictures 
 Facial Recognition  

 
 
 
 
 
 
 
 
 
 

 Duplicates result from multiple entries in different files. 
 You can also make Face Movies, by selecting Photos.  



Create an Album 

Create a New Album 

 

 

Name the new Album 

Add photos by dragging 

 and dropping to Album or 

 right click and click add to album choice. 



Editing 

 Double Click to select the Picture you wish to Edit. 

 Here you can Crop, Straighten, adjust Redeye, change 
lighting, add shadow, Sharpen, add frames or 100’s of 
other adjustments or combinations of adjustments. 



Pictures Edited using Picasa 



3 Things I do to every Picture 

• Add Shadow or Highlights or Fill Light 

• Sharpen (sharpens edges in your photo) 

• Saturation (when needed) 







3 Things I did in this Picture 

Normal Picture taken in  

Auto Mode – no adjustments 

Shadow – Sharpen - Saturation 

 



Adjustments 
• Crop, Straighten, Redeye Removal, 

•  Auto Adjustments, Retouch add Text 



Crop 



Straighten 
 



I’m Feeling Lucky 

 

One click, I’m Feeling Lucky 



Retouch/Clone 

  

Remove Barbed Wire or Spots or Blemishes. 



Adding Text 

  



Finely tuned lighting and color 



Adjust light 

       Original Photo                Shadow &  Highlight 



Fun and useful Image Processing 

Always use Sharpen and Saturation 



Colors – Borders – Frames  

• So many changes for your photos. 



Borders 



Working within an Album 

Quick Tools in an Album or Folder 

 

 

      Play full screen slide show 

      Create a Photo Collage 

      Create Movie Presentation 

      Select Starred Photos 

      Save Edited Photos to Disk 

                 Share 

          Sync to Google+    



Searching for a Photo, Album or Person 

 Select Search in the upper right, type a key word, select from drop 
down suggestions. 

 
 

 Open suggested folder or album.  

 

 

 

 

 

 

 Back to View all.     

 



Create a Photo Collage 

 Creating a Photo Collage is easy with Picasa 

Open the folder containing the photos you want. 

 Select the photos by clicking/holding the Ctrl key. 

 Select College         button. 

Make adjustments 

Grid Spacing 

 Background Colors/Image 

 Page Format 

 

 

 Create Collage 

 







Make a Movie Presentation 

        Making a Movie Presentation 

 Select the Album or Photos you want to use to make a movie.  
  (I suggest Album so you can sort and select and order the pictures) 

 

 

 

 

 

 

 

 

 

 

                                                                                     I suggest Audio last step. 

                                                                                     

 

 



Tool Tray 
 The quick launch Tool Tray located at the bottom of the work page 

offers several useful tools. 

  As we select pictures to work with, Picasa places them in the tray 
to the left. We can place selected pictures in an Album, Hold them 
while we select more or remove them from the tray. 

 We can size the pictures in our Library, Show Places, Tags and 
display Properties. 

 Share on Google+, Email, Print, Export and create a Collage.  

 

 

 The right end of the Tool Tray offers, a Magnifier, Thumbnail seizer, 
People Panel, Location Panel, Tagging Panel and Properties Panel.    

 



Exporting 

   Select Photo(s), Click Export Picture to File: 

 

 

 

 

 

 

 

  

   Select the location, Name the folder, make any other 
adjustments and click Export. 

 



Email from Picasa 

 

 
 The tray offering several quick selections including email is located near the 

bottom of the page. 

 

 

 

 

 

 
 Select your Pictures                    Open email                     Address and send 

“I find this works best if you have a gmail account. “ 



Printing 
 Select the Picture(s) you wish to print, select the size, select the 

amount of prints and print. 



Help & Support 

 The only place to Download Picasa http://picasa.google.com/ 

Help, Support, Tutorials 

 Google Help & Support = http://support.google.com/picasa/ 

 

 Picasa Answers = 

https://support.google.com/picasa/answer/156342?hl=en 

 

 Geeks on Tour, Picasa web help http://picasatutorials.com  

 

 Wikipedia =  http://en.wikipedia.org/wiki/Picasa 

 

 iPiccy online editing = http://ipiccy.com/ 

 

 PicMonkey online editing = http://www.picmonkey.com 

 

 

 

http://picasa.google.com/
http://support.google.com/picasa/
http://picasatutorials.com/
http://en.wikipedia.org/wiki/Picasa
http://en.wikipedia.org/wiki/Picasa
http://ipiccy.com/
http://www.picmonkey.com/

